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Flipchart Page Properties 
 

Completing the Process 
 

#3- Toggle between Design, Document, and Question Gen. 
#4- Add more questions to a page and choose the type. 
#5- Cut, copy, and paste questions to other pages in your 
flipchart.  Lets you create a single template and use it over 
and over. 

To begin, find the page of 
the flipchart you wish to 

start adding questions to.  
From the toolbar, select 

Insert, Question. 

 

#6- Import questions from other specified programs such as 
examview, export questions to excel, or print a screen shot. 
#7- Gives an overview of the entire question.  You can edit 
from here or use the task pane on the right.  To begin adding 
a question you must type the question here first. 

#2- Move from 
page to page 

creating more 
questions without 
leaving the wizard. 

 

#1- Shows the title 
of the flipchart you 

are working on.  
You can toggle 

between flipcharts. 

 

If you choose to use the follow-on 
question option, follow these steps… 
 
#1- Type your question in the text box. 
 
#2- Use the drop down box to choose 
the type of answer choices you want. 

• Confidence 
• Agreement 
• Generic (fill in yourself) 

 
#3- Set a time limit (optional) 

#1- If you have a question already 
existing on the page and just want to 
use the response system with that 
question, do not check this box.  If 
you want to use a template from 
Inspire, check the box. 
 
#2- If you check the box in #1, you 
can then choose from the templates.  
The template options will be limited 
to the type of question and number 
of responses you have chosen in 
“Question Properties.” 
 

#1- Drop down allows for you to change the type of question you are 
asking…multiple choice, yes/no, text, etc. 
 
#2- This box is where you edit your question and any answer choices as well 
as select the correct answer (if appropriate). 

• For multiple choice it defaults to 6 answer choices.  To decrease 
your number of choices click on the red X on the right-hand side 
of the question box. 

• Type the answer choices into the text boxes, then check the box 
below the answer choice that is the correct answer.   

• Notice there is a drop down next to “A”…this allows you to 
change to numbers or lower case letters as answer choices. 

• If you mistakenly delete too many answer choices, they can be 
added back by typing in the blank box below the last choice. 

 
#3- Other Settings 

• Choose how many correct answers are required. 
• Assign correct answer checkbox.  Note that once a correct 

answer is chosen this box will be filled automatically. 
• Set a time limit (optional). 
• Include a follow-on question (optional). 

If you want to create questions for other pages, use the page option at the top 
of the screen to move from page to page or even create new pages. 
 
You can create self-paced questions by adding more than one question to a 
page or using the “Question Generator” tab.  That will be covered on another 
cheat sheet. 
 
When you are done, don’t forget to “Apply” your changes to save your work. 
 


